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Peer-to-peer fundraising is a great way to raise funds and awareness for your mission but it can also be very challenging. You yourself are a fundraising expert. It’s your job to raise money every day, but for your TeamRaiser event participants, fundraising can be as scary as a Stephen King novel. That’s why a tremendous amount of your event efforts should be focused on helping your participants become proficient fundraisers.
This instruction guide will walk you through the steps to install our pre-built “Fundraising Tips” content into your TeamRaiser site. Remember that these are just some common tips. You should definitely consider adding your own tips that you know applies to your event participants.

1. PREPARE YOUR IMAGES
Open the “p2p_fr_tips” folder and open the image folder  Photoshop or Gimp (http://www.gimp.org/) photo editing software. We have provided some sample photos but for licensing purposes (and honestly is just a best practice) we recommend that you use some of your own photos. The only photos you need to edit are: image-3.jpg, image-4.jpg, image-5.jpg, image-7.jpg, image-8.jpg, and image-9.jpg. These images have a watermark over them. Once you have edited them, save images without changing the names.
Upload your images to your FTP at the top level. This will enable you to simply use the URLs for the images as they are: “../p2p_fr_tips/images…”. 

2. UPLOAD PHOTOS
If you don’t have access then you will need to contact Luminate Online Client Care and request access to your FTP. 
If you do have access to your FTP, login to your FTP and simply copy the “p2p_fr_tips” folder from your computer to your FTP. Do not insert this folder into an existing folder, simply copy and paste. The location of this folder should be able to be found with "../p2p_fr_tips/…”.
If you don’t want to add photos to your FTP, simply upload your photos to your photo library and note the url path and update your images urls in the page code.







3. CONFIGURE PAGE
	Shadowbox
Template: .txt file named “p2p_fr_tips_code”


Where you want this content is completely up to you. You may want to put it in a TeamRaiser custom page or you may want to simply put it within the Participant Center page. We made this content compress so it can be placed in the Participant Center without cluttering the content.
Add Tips to Pagebuilder page
1. In the Pagebuilder admin area click the “Create a Single Component Page” button
2. Name your page “p2p_fr_tips”
3. Set security category to “General”
4. On step 6 check the box to make this a reusable page
5. Click Next
6. No need to add any meta data for this page because we will be embedding the content in another page
7. In the component editor window, click the double-arrow button and choose “HTML Content”
8. Make sure you are in the plain-text editor
9. Go to your kit folder and find the .txt document called “p2p_fr_tips_code” and highlight (ctr+a) and copy (ctrl+c) all of the content
10. Now go back to your admin site in the page editor and paste (ctrl+v) the code.
11. Click “Apply” so save the page and then click “Publish Now”
12. Your all set
To place this content in the Participant Center (PC1)
1. Open your TR event using the “Edit” link
2. Go to step 11: “Customize Pages”
3. Scroll down and find “Home Page” and click “Configure”
4. Make sure the you are displaying the plain-text editor
5. Go to your kit folder and find the .txt document called “p2p_fr_tips_embedding_code” and highlight (ctr+a) and copy (ctrl+c) the S-tag code: [[S51:p2p_fr_tips]]
6. Now go back to your admin site in the Home Page editor and find the location where you want the fundraising tips to appear and paste (ctrl+v) the code.
7. Click “Save”
8. Review the page in “Preview” mode to make sure it appears the way you want.
9. You’re all done!
To place this content in a Custom Page 
1. Open your TR event using the “Edit” link
2. Go to step 11: “Customize Pages”
3. Click the “Custom Pages” tab
4. Click “Create a new Custom Page” button
5. Name page “Fundraising Tips” (Make sure the you are displaying the plain-text editor)
6. Go to your kit folder and find the .txt document called “p2p_fr_tips_embedding_code” and highlight (ctr+a) and copy (ctrl+c) the S-tag code: [[S51:p2p_fr_tips]]
7. Now go back to your admin site in the new Custom Page editor and find the location where you want the fundraising tips to appear and paste (ctrl+v) the code.
8. Click “Save”
9. Review the page in “Preview” mode to make sure it appears the way you want.
10. You’re all done!
You can find a sample of this tips page at http://customer.convio.com/site/PageNavigator/p2p_fr_tips.htm
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